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EDUCATION
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Paper : EDU-SE-4014
( Writing Biodata and Facing an Interview )

Full Marks : 50
Time : 2 hours

The figures in the margin indicate full marks
Jor the questions

Answer either in English or in Assamese

1. Answer the following as directed : 1x4=4

TS fRPTES Aot S Teg i

(a) Biodata consists of specific information
about an individual.

( Write True or False )
EgeRe RIS e Rew SR AR
R A |

(o7 T SrRem foran )
(b) Which of the following statements is not

correct?
T (ICHT s o 1%y
(i) An interview is a conversation with
a purpose.
APPRPN (R @Ol St o
PRI | '
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(i) An interview is a selection procegg.
APPIFA (R GF IR 2fFT |
(ii)) An interview is a personal appraisa]

method. '
FPFICFR (R NS5O TS “IafS |

(iv) An interview is always of formal

type.
APFICIE ST SPPIAe R47 77 |

( Choose the correct option )

( o= Reweer R Sferear )

(c) The term ‘curriculum vitae’ means
‘Curriculum vitae’ *IF¢oR 9 25

(i) course of life

Qg AR
(i) summary of life
Qg SRIT
(iti) personal information
IS ©Y
(iv) work experience
. IR wfeemer
( Choose the correct option )
(o= RF=Cor AR Sfepear )
(d) Write an advantage of structured
interview.
£ g SRAfS SPHIKPTRI BT e 17 |
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2. Write short following
questions :

2x3=6
oS Al TR o T fi
(@) What is meant by job biodata?
SRR-TFAN QigeR I & =02

(b) Write two characteristics of
unstructured interview.

SRS STPFIRFIRA 01 Gy foraqt |

answers of the

(c) Write two differences between Biodata
and Resume.
TgeR W Rgees TSR 761 =N2f<er ot |
3. Write short notes on any two of the
following : S5x2=10
fFafiRe R @ R esre vy G B -
(@) Components of biodata
. REgERT SR
(b) Importance of biodata in interview
| process »
ArFIFHR AfFire TRl 95

(c) Skills needed to face an interview

a6 PR R FIE AN
(d)" A good academic biodata
G O T Fimger
4.‘ .7 (a) :What: are the characteristics of good
interview? Write about the advantages
of questionnaire in interview. 5+5=10

SE STHIIRI QREEpER & 2 STrFeeRs
2PN IR o forn |
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Or / 341

(b) Prepare a biodata.to face an interviey,
for an administrative job.

10
IR (T I GO RN figeay 9
GiIJeE aFo 91 |

5. (a) What is meant by biodata? What are the
purposes of biodata? Explain briefly

different types of biodata. 2+3+5=1
Sger e & @ 2 emge SRR
fF 57 Ggerey Risa aom s 263
for |
Or / g<1 .
(b) Discuss the principles of writing CV. 10
CV foreT SR wecaroet w1 1
6. (@) What are the do’s and don’ts of writing
biodata? Explain. 10
SeReR  Biwe - wRees e
TRRIEMIPIR R R 2 3y 3097 |
Or / 9211

(b) What is job interview? How will you
Prepare to attend g job interview?
Explain,

2+8=10
- STce R SR v

ok ok

24A—16*/765 3 (Sem-4 / CBCS) EDU SE

&



